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APPLICATION FOR ENROLMENT

International Students


Freyberg High School is a signatory to the Code of Practice.  Copies of the Code of Practice are available on request from the school or from the New Zealand Ministry of Education website at: 
www.minedu.govt.nz 
Please ensure that you read, complete and return ALL sections of this application form.

INTENDED 
Year level is subject to assessment on arrival.
YEAR LEVEL: 
(Year 9
(Year 10
(Year 11
(Year 12
(Year 13
INTENDED START DATE 2012:


LENGTH OF STAY:

1. PERSONAL

Date of Birth:               /         /
(    Male       
(    Female
Last Name:
First Names:
Name you wish to be known as:

Country of Origin:
First language:
Student email: 

2. PASSPORT
Passport Number:
Place of Issue:
Date of Issue:
Date of Expiry:
3. PARENT DETAILS


Father’s Name:
Mother’s Name:
Father’s Occupation:
Mother’s Occupation:


Address:
Home Phone: 
(      )
Work Phone: (      )
Mobile Phone:
(      )
Fax: (      )
Email:


Which is the best number to contact in case of emergency?
4. LEGAL GUARDIAN/GUARDIAN CHOSEN BY PARENTS (if applicable)
A Legal Guardian is a caregiver who has been appointed by the courts as a Legal Guardian.   A document signed by the Student’s Parents stating that a particular person is authorised to be their child’s guardian is NOT sufficient and is not legally binding.
Name of Guardian:
Address:
Phone: (      )
Fax: (      )
5. AGENT (if applicable)
Name of Agency:
Contact Person:
Address:
Phone: (      )
Fax: (      )
Email:
6. CURRENT SCHOOL


Name of School:
Current Level:
Address:
Phone: (      )
Fax: (      )
	7. SUBJECT OPTIONS

	Please refer to http://www.freyberg.ac.nz/international/curriculum.html for more information.
Year 9 & 10:  Subject selection will be done on arrival.

Year 11:  Please select one of the courses offered in each of English, Mathematics and Science.  Students must also select three further options from the Year 11 option list.

Year 12:  Depending on your assessment results, you will be placed in Applied English, Pre Traditional English, Traditional English and/or ESOL.  Please select five further options from the Year 12 option list.

Year 13:  Depending on your assessment results, you will be placed in Applied English, Pre Traditional English, Traditional English and/or ESOL.  Students must also select four further options from the Year 13 option list.

Please note that the Year Level subject options that you select are dependent upon assessment of English language proficiency and subject knowledge upon arrival.  You will be placed with similar aged students, but your course will be individualised. 


	Subject
	Year Level 9, 10, 11, 12, 13

	
	

	
	

	
	

	
	

	
	

	
	


8. INSURANCE DETAILS
It is a condition of enrolment that you have adequate Insurance.
1. Freyberg High School will arrange Health and Travel Insurance with Uni-Care Insurance. 
Do you wish to purchase insurance through Freyberg High School:
( YES
( NO
If YES, do you suffer from any pre-existing medical conditions/allergies? 
(  YES
(  NO
Please list details below and attach any information, which is necessary for your healthcare while studying in New Zealand.

2. If you have arranged your own insurance, you must provide the school with a copy, including the Policy Provider, Policy Number and Commencement and Expiration dates.

9. STUDENT VEHICLES
Students under the age of 20 years must have Parental permission and a New Zealand Driver’s Licence to drive a car in New Zealand, and buy and own a car in New Zealand.
(a) I/We give permission for my/our child to obtain a restricted New Zealand Driver Licence



YES/NO

(b) I/We give permission for my/our child to buy and own a car while attending Freyberg High School.



YES/NO
10. ACCOMMODATION
It is a condition of Enrolment that all International Students live in a homestay provided or approved by the School.

1. Do you wish the School to organise you a Homestay:
(  YES
(  NO
If YES, fill in ‘Application for School Arranged Homestay’ (see below)
2. I wish to organise my own accommodation (Designated Care Giver):
(  YES
(  NO
If YES, fill in ‘Statement of Designated Caregiver Arrangements’ (see next page)
3. I will be living with my parents:
(  YES
(  NO
If YES, please provide a copy of your full birth certificate stating your parents’ names and a copy of their passport and visa
11. APPLICATION FOR SCHOOL ARRANGED HOMESTAY
Please answer all the questions, as this will help us provide you with a Homestay that best meets your needs.  A Homestay will be arranged unless you tell us otherwise.

1. Do you have any medical conditions?
(  YES
( NO

If YES, details:



2. Do you have any allergies?
( YES
(  NO

If YES, details:


Do you smoke?
(  YES
(  NO

3. Are you a vegetarian?
(  YES
(  NO

4. Are there any foods that you cannot eat?
(  YES
(  NO
If YES, details: 



5. In your Homestay, would you like …
YES
NO
Not Important
Young Children
(
(
(

Older Children
(
(
(

No Children
(
(
(

A Cat
(
(
(

A Dog
(
(
(


6. Please tell your Homestay Family about yourself.  Include any hobbies, sports and interests. 




Do you have any questions?
(  YES
(  NO


If YES please write them below. 





7. STATEMENT OF DESIGNATED CAREGIVER ARRANGEMENTS
I/We acknowledge that I/We have decided to place my/our child within the care of a caregiver vetted and monitored by myself/ourselves in order for him/her to attend Freyberg High School as an International Fee Paying Student.  Accordingly I/We take full responsibility and accept the decisions made by my/our designated homestay caregiver about the homestay placement and day-to-day requirements of my/our child.

	Full Name of Student (as in passport)
	

	will attend Freyberg High School from
	
	to
	


	I/We have placed my/our child
	

	(Full name of Student as in passport) in the care of the designated homestay caregiver chosen by me/us (Parents).

	

	Full Name of designated Homestay Caregiver chosen the Parents.

	Known address and contact numbers of the designated homestay caregiver where my/our child will be living while studying in New Zealand are:

	Address:
	

	Telephone No (Day):
	

	Telephone No (Evening):
	


The New Zealand Immigration Status of the designated homestay caregiver is:

(Please tick)

( Visitor’s Visa     ( Work Permit    ( Student Visa    ( Permanent Resident   ( New Zealand National

Should this arrangement change I/We undertake to inform Freyberg High School immediately.  I/We understand that it is a requirement of the Code of Practice for the police to check the designated homestay caregiver and for the school to visit my /our child at their designated homestay on a regular basis to ensure the homestay’s continuing suitability.  Further, I/We understand that should Freyberg High School have any concerns regarding the welfare of my/our child they may refer for further action or refer the matter to the relevant child welfare authorities, or any other appropriate agency in New Zealand.

I/We take full responsibility for placing my/our child with the designated homestay caregiver named above and I/We understand that Freyberg High School is not responsible for my/our child outside normal school hours or for his/her activities.  I/We do however understand that Freyberg High School will make every endeavour to provide for the care and welfare of my/our child at all times while studying in their school.

Freyberg High School is bound by the Code of Practice for the Pastoral Care of International Students published by the Minister of Education.  Copies of the Code are available on request from the school or from the New Zealand Ministry of Education website at www.minedu.govt.nz.

	Signed:
	

	Name: (Please print clearly)
	

	Relationship to Student:
	

	Date:
	


8. TUITION AGREEMENT
This Agreement shall be signed on behalf of the Student by the Parents or Legal Guardians of the Student where the Student is under 20 years of age.

School:  




      (“The School”)

Student:  




       (“The Student”)

1.
The School shall provide tuition to the Student in accordance with the New Zealand Ministry of Education Code of Practice and laws of New Zealand in return for an annual fee of $12, 200

2.
The Student shall comply with the rules and policies of the School and with the reasonable instructions of the teachers of the School.

3.
The Parents or Guardians of the Student (“The Parents”) authorise staff of the School to:

3.1 
Receive information from any person, authority or corporate body concerning the Student including, but not limited to, medical, educational and welfare information;

3.2 
Provide consents in respect of any activity carried out and authorised by the School; and

3.3 
Provide necessary consents on the Student’s behalf in the event of a medical emergency where it is not reasonably practicable to contact the Parents.

4.
The Parents irrevocably authorise the Principal of the School to advise the Student’s homestay hosts of all matters and information required to be provided to Parents of any Student under the laws of New Zealand.  The Parents irrevocably authorise the School to obtain information regarding the Student from the Homestay Hosts.

5.
The Parents agree to provide the School with academic, medical or other information relating to the well-being of the Student as may be requested from time to time by the School.

6.
The School shall use its best endeavors to ensure the safety, health and well-being of the Student but shall not be liable for any damage or harm caused to the Student or the Student’s property.  

7.
In any event, the School’s liability in relation to the supply of tuition services to the Student is limited to the amount of fees paid by the Student for the provision of the services in respect of which liability arises.

8.
Nothing in this agreement limits any rights the Parents and/or the Student may have under the Consumer Guarantees Act 1993.

9.
Either party may terminate this agreement at any time upon one month’s written notice being given to the other party.  If the agreement is terminated the refunds policy for international students as outlined in Schedule 1 shall apply (“Refunds Policy for International Students”).

10.
It is acknowledged that all relevant provisions of the Education Act 1989 shall apply to the Student in New Zealand.  Any decision under these provisions to expel or suspend the Student for a specified period shall terminate this agreement and the refunds policy shall apply.  The Parents shall have no claim in damages or for any compensation if this agreement is terminated in these circumstances.

11.
Neither party is liable to the other for failing to meeting its obligations under this agreement to the extent that the failure was caused by an act of God or other circumstances beyond its control.

12. 
This Agreement shall be construed and take effect as a contract made in New Zealand and will be governed by New Zealand law, and the Student and Parents submit to the exclusive jurisdiction of the New Zealand courts.

13.
Notices given under this agreement must be in writing and given to the addresses set out in the Enrolment Application Form.  Those sent by post shall be deemed to have been received 5 working days after posting.

14.
This agreement contains all of the terms, representations and warranties made between the parties and supersedes all prior discussions and agreements covering the subject matter of this agreement.

15.
The Parents and the Student acknowledge that:

15.1
Personal information of the Parents and/or Student collected or held by the School is provided and may be held, used and disclosed to enable the School to process the application for tuition, provide tuition and homestay services to the Student, provide to the Student and/or Parents advice or information concerning products and services the School believes may be of interest to the Student and/or Parents and to enable the School to communicate with the Student and/or Parents for any purpose.

15.2
All personal information provided to the School is collected and will be held by the School at Freyberg High School, Freyberg Street, Palmerston North, Phone 0064 6 358 4971, Fax  0064 6 357 5377.

15.3
If the Student/Parents fail to provide any information requested in the application for tuition, the School may be unable to process the application.

15.4
The Student/Parents have the right under the Privacy Act 1993 to obtain access to and request corrections of any personal information held by the School concerning them.

16.
The Parents and the Student agree that the Student shall remain in homestay accommodation that is organised by the School for the term of this agreement unless alternative accommodation will be provided in the home of their Legal Guardian or in accommodation arranged by the Parents/Legal Guardian and agreed to by the School. This alternative accommodation with a Designated Homestay Caregiver will be subject to Police Vetting and will be visited on a regular basis by the school to ensure its continuing suitability.

EXECUTION

I have read and understood the terms set out in this agreement including the attached schedule and agree to them.

Signed:




        Date:  





Full Name:










Relation to Student:










(Where signed by person other than Student)

Please also sign the attached Refund Policy and Fees Protection Policy for International Students.

Freyberg



HIGH SCHOOL

  Policy Document
REFUND POLICY

Rationale:

The Code of Practice for the Pastoral Care of International Students requires Freyberg High School to have a Refund Policy.

Purpose:
The Board of Trustees has a responsibility to ensure that the guidelines of the Code of Practice are followed.

Guidelines:

1
If a student withdraws from their course before the course completion date, they will not receive a refund of fees except in exceptional circumstances.

2
In order to be eligible for any refund, the parent or legal guardian must apply in writing to the Director of International Students setting out the special circumstances of the claim.  Supporting documentation will be required when claiming a refund, eg. medical certificates where applicable.  Freyberg High School’s decision, however, is final.

3
However, if the withdrawal is prior to the student coming to New Zealand, the fees will be refunded less:

A. An administration fee of $250.

B. Costs to the school already incurred for tuition.

C. Components of the fee already committed for the duration of the course, including appropriate portions of salaries of teachers and support staff.

D. Any other costs already incurred.

4
If a student withdraws in the first month, fees will be refunded less:

A. Tuition costs for the first term.

B. Homestay costs to date, plus 3 weeks’ notice.

C. Administration costs.

D. Any costs incurred in relation to stationery, textbooks and field trips.

E. Any costs incurred in relation to special circumstances, eg. medical, accommodation, monitoring, supervision, other.

5
No refund will be made to a student who is excluded from the school by the Board of Trustees.
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Please sign here:    
                       
 

Freyberg



HIGH SCHOOL

  Policy Document
FEES PROTECTION – INTERNATIONAL STUDENTS
Rationale:

International student fees must be handled in a way that ensures these funds are accessed in a way that is consistent with normal accounting practice.  This means that those funds are secure from misappropriation. Refunds to students will be made available in accord with the Refunds Policy or if the school is not able to continue tuition.

Purpose:

1 To ensure that if, in the event that the school is unable to continue to run a course or programme, that the unspent portion of the fees are available to be returned to the student.

2 To ensure that all funds from international students are accounted for separately and in such a way that individual student’s contributions can be protected and monitored.

Guidelines:

1 Accounting procedures are in place to ensure that monies are available for release.

2 Advance portion of tuition fees and homestay payments shall be kept in a separate bank account from other school funds.

3 These monies will be audited as part of the school’s annual audit.

4 These monies will be available for approved refunds resulting from withdrawal from the School or in the event of the School not being able to provide tuition, in courses or programme selected, as per refunds policy.

5 The school will maintain a Fidelity Insurance policy to provide indemnity for loss of funds due the dishonesty or fraud of employees or volunteers.
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Please sign here:    
                       

9. ACCEPTANCE OF ENROLMENT TERMS
Before your application can be considered please sign the following acknowledgements.  If the applicant is under 20, to be signed by a Parent or Legal Guardian.
1 I agree to abide by the rules and policies of Freyberg High School at all times.

2 I have read, understood and agree to abide by the Student Conduct Rules (refer ‘Enrolment Information’ Booklet).
3 I accept the right of the school to change my course if this is considered to be in my best interests.

4 I have read, understood and completed all relevant sections of the “Application for Enrolment” Form and the information I have given is true and correct in every respect.

5 I have read, understood and signed the attached Tuition Agreement that will apply if my application is successful.

	Signed


	Date

	Full Name (Please print)



	Relationship to Student (eg Parent or Legal Guardian)



	Address



	

	Phone


	Fax


Offers of a place will be based on an assessment by the School or its Agent of the extent to which the ability and aspirations of the Student are matched by the educational opportunities offered by the School.  If your application is successful you will receive a letter of offer (“Offer of a Place”).  However, you will need to pay the year’s fees before a Visa will be granted.  If you accept the offer of a place then this application for enrolment and the attached Tuition Agreement shall be the terms and conditions of agreement by which tuition shall be provided to the Student.  A Parent or Legal Guardian must sign the terms if the Student is under the age of 20 years.  The Parent or Legal Guardian shall be bound by these terms and conditions.  If the Student is aged 20 years or over, the duties, obligations and authorisations of the Parents of the Student set out in these terms and conditions shall attach to the Student, and all references to ‘Parents’ or ‘Legal Guardians’ shall be read accordingly.
	With this application please enclose all documents listed in the ‘Notes for Completion” on Page 10.

Please send your completed enrolment application form to school:

	
By post to:

International Students


Freyberg High School


Freyberg Street


Palmerston North


New Zealand
	
By fax to:

0064 6 357 5377


Email enquiries to:


office@freyberg.ac.nz



10. NOTES RELATING TO THE ‘APPLICATION FOR ENROLMENT’ FORM

Please complete your ‘Application for Enrolment’ Form carefully.  Enrolment applications that have all the necessary supporting documents can be processed quickly.


Applications must include the following:
Relevant Page & Section


· Passport copy
page 1 section 2
· A recent photograph
page 1 section 1
· Certified photocopy showing Legal Guardianship (if applicable)
page 1 section 4
· Option subjects to be entered
page 2 section 7
· Information regarding pre-existing medical conditions (for insurance organised by the school) or
copy of insurance certificate if you have taken out your own insurance. Remember that it is a condition of enrolment that the applicant has adequate Health and Travel Insurance.
page 2 section 8
· Photocopy of International Driver’s Licence or certified photocopy of driver’s licence and English translation of Parental permission to drive in NZ
page 2 section 9
·  ‘Tuition Agreement’ signed and Policies signed
pages 5-8 section 13
· Please ensure that you have read, understood and completed all sections of the Application Form before signing the acceptance of enrolment terms declaration.
Page 9 section 14
· Latest school report with a English translation

· Letter of recommendation from Principal or teacher of present school

· A hand written one page essay in English on “Why I want to study at Freyberg High School.”
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Freyberg


HIGH SCHOOL
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